
The quick brown fox jumped over the 
lazy dog....
 
Welcome to type class! I look forward to 
working with you this semester. Please 
read this document carefully, especially 
so you may understand what I am looking 
for, and how this course operates. If you 
need clarification on anything, ask.

Here are the projects I have planned: 
1. Typographic Self-Portrait (10%)
2. The 27th Letter (10%)
3. Currency Design (20%)
4. T.B.A. (20%)
5. Publication Design (20%)

Quizzes:
There will be three quizzes this semester, 
which will focus on typographic terms 
and usage. The composite quiz score will 
account for 20% of your final grade.

Field Trip: Hamilton Wood Type 
Museum, Two Rivers, WI. Date TBD.

Textbook:
Lupton, Ellen. Thinking With Type. 
(Princeton Architectural Press, 2004)

From pen and paper to the computer, a 
variety of tools will be used in this course.  
Though we will be using the computer 
nearly every class period, the focus of this 
course is the development and utilization 
of good design principles (which are 
often timeless), not software (which 
changes constantly). Please keep in mind 
that while absolutely indispensable, the 
computer is merely a tool. Mastery of 
Photoshop (or Illustrator or InDesign 
or Quark or Dreamweaver…) alone does 
not make one a great graphic designer, 
though it is vital that you develop the 
independent ability to adapt to software as 
it evolves.

Both process and critique 
performance figure into your 
grade. A finished project with no 
evidence of process is an incomplete 
project: you are here to grow and mature 
as designers and I need to see the 
manifestation of that. Your process book 
(usually a 3-ring binder with plastic 
sleeves) is a valuable thing for both 
instructors and future employers to see 
proof of your creative thought process. 
The process book is a tool that will help 
you to organize and corral your research, 
ideas and thoughts. 

For all projects, you will be 
expected to start with the 
independent research and study 
of related or existing products 
and design. Don’t make yourself appear 
ignorant by skipping this important step. 
Be sure to keep a record of your research 
and inspiration. 

I keep a teaching blog titled Delineation 
of Design to post snippets of my own 
design inspiration and research. It 
also features a wealth of useful design-
related links. Be sure to check it out at 
delineationofdesign.wordpress.com. 

It really is the process that counts 
the most. When you hand in a project, 
you’ll be expected to hand in all of the 
messy bar-napkin sketches and false starts 
that add up to your solution. A process 
book without evidence of research of the 
design problem shows a lack of devotion 
to the project. 

Design is communication, and the 
ability to present and verbally 
discuss the work of yourself and 
others is a vital skill in Graphic 
Design. Critique and presentation are 
important elements of the class. As you 
would imagine, working graphic design-
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“Although the rules for 
typesetting are old and the 
technologies for the creation 
and distribution of materials 
continue to change, the 
primary intent remains: quality 
typography that supports the 
meaning and understanding of 
the words it represents.” 
A Typographic Workbook 
Cynthia Busic-Snyder

“These days people need better 
ways to communicate to more 
diverse audiences. We know 
from experience that what we 
have to say is much easier for 
others to understand if we put 
it in the right voice; type is 
that voice, the visible language 
linking writer and reader.” 
Stop Stealing Sheep & Find Out 
How Type Works 
Erik Spiekermann & E.M. Ginger

“The computer is wonderful, 
but it’ll run away with the job 
you are working on. In the old 
days, we were working with 
only about 50 typefaces in the 
United States. Today there are 
2,000 typefaces available on 
every computer. It’s no wonder 
the kids are confused.” 
Paul Giambarba, in the August/
September 2010 issue of 
ReadyMade magazine.

“Q: If you had to design type 
pedagogy, what would be the 
first thing students must learn?
A: Type is for reading.”
The Education of a Typographer
Jeffrey Keedy



ers are expected to present work multiple 
times to clients for critique and revision 
before it goes to press. During critiques, 
think of your instructor and classmates 
as your client! (A client who wants to see 
both you and the project at hand succeed, 
of course.) We’ll present and critique all 
levels of development: from basic con-
cept (where you have to explain what 
you’re going to do) to final presentation 
(where you have to explain what you 
did). Participation in class critiques and 
discussions are vital to creating a pro-
ductive and positive work environment. 

Print sparingly. While I understand 
the need to see your work in print, endless 
process printouts are not welcome in 
process books. Changes made during 
the digital design process can always be 
submitted digitally as PDFs (via drop box 
on server) in addition to your physical 
process books. 

Save generously. Back-up your files 
constantly. It’s free. It’s easy. Get in the 
habit. We give each student 8.0 GB of 
storage on our server—and it is backed 
up nightly. And you can access our server 
from just about anywhere. I have little 
sympathy for those who don’t protect their 
digital work.

More Small Print & General Advice:
The most up-to-date class schedule can 
always be found on the server, along with 
this syllabus and all assignments.

Never stop looking for new information on 
this expansive subject. As students well 
into the Graphic Communications major, 
I would expect that you have at least a 
small selection of books on design in 
your possession, as well as knowledge of 
magazine titles and websites covering 
the subject. Actively pursue what
interests you.

Most final project presentations in 
the graphic design program must be 
mounted on presentation board in a clean, 
professional manner. Never rush to mount 
something as class begins. 

I will occasionally request a trace overlay 
so I can make comments on the piece itself. 
When this is the case, tracing paper will be 
made available. 

Computer lab time is to be used to work 
on projects assigned in this class only. 
Silence your cell-phones. If you must make 
or answer a call, do so in the hallway. 
Same goes for text messaging. Please keep 
e-mail, instant messaging and web activity 
to a minimum during class. Two minutes 
checking e-mail/game score/whatever 
is okay. Twenty minutes is not. And keep 
conversation on a quiet level. 

I’ll try to respect your work time by 
keeping interruptions to a minimum 
during scheduled lab time, though I will 
periodically walk around the room to check 
on class progress. This is an advanced 
course, and I expect you to be self-
motivated enough to use the time given 
constructively. If you have any questions 
(or just need an opinion), please ask 
me! I am always willing and eager to 
critique a project individually during 
lab time if requested. You are my first 
priority, even if I may be working 
on something else in the lab. 

Attendance Policy: I keep an eye on 
attendance. Attendance is mandatory—
if you aren’t here for the entire class 
period (this includes studio time), you 
miss important info as well as essential 
work time. Three unauthorized absences 
will result in one lowered final grade, 
four will result in two lowered grades, 
and so on. Three late arrivals (or early 
departures from class) will count as one 
absence. Authorized absences are as 
follows: prior approval from instructor or 
documentation for a health professional. 

Grading and Critique Attendance:
Grades will be based on your performance 
in several areas. As mentioned, roughs, al-
ternate concepts, and sketches are man-
datory as presented in the process book.  
Project due dates are firm—each day late 
equals one letter grade lost. Furthermore, 
projects that are not completed by the 
start of class on the specified due date will 
drop half a grade. Critique attendance is 
absolutely mandatory —if you aren’t here, 
you’re missing out on the design process. 
Any critique absence will result in one 
lowered project grade by one full letter 
grade (i.e. A- to B-). Non-attendance of 
two critiques will result in two lowered 
project grades (i.e. A- to C-). Authorized 
absences are as follows: prior approval 
from instructor or documentation from a 
health professional or Dean of Students. 

Final Portfolio: The digital final portfolio 
of all projects completed (PDFs only) is 
due on Monday, May 9th at the beginning 
of class, along with the physical printed 
version of your final project. Specific 
submission and formatting requirements 
to come. Projects not turned in at the 
specified time will automatically cause 
your course grade to drop by one letter 
(i.e. A to B). Afterwards, late work will 
cause your grade to decline one letter 
grade per day.

A Note on Unforeseen Circumstances:
I know you all lead full lives outside of 
this class, and I know circumstances 
sometimes come up in your personal lives 
that may affect your class participation 
and/or performance. While I must stress 
that your personal life is your own private 
business, I do ask that you notify me if you 
anticipate or have been experiencing an 
unforeseen circumstance affecting your 
class performance. I do not need to know 
the subject matter or private details, but a 
little understanding and communication 
will assist me when it is time to assign 
grades. Please communicate any concerns 
regarding unforeseen circumstances well 
before turning in your final portfolio, as I 
generally will not change your grade once 
it has been given.
 
I am here to help you get the most 
out of this program as you can. If 
you cannot make office hours, I am more 
than happy to make an appointment. 

E-Mail:
E-Mail is a wonderful invention, and it 
is very important that you use it. I may 
send out a few mass e-mails to the class 
over the semester. I may also use it to 
communicate with you personally. I 
check my e-mail a few times a day M–Th, 
once or twice on F, and prefer it to the 
telephone. I promise to get back to you 
in a timely manner. As with all questions 
asked both in and out of class—if I don’t 
know the answer, I will do some research 
and get back to you asap.

Anyone with a disability needing atten-
tion is encouraged to notify the instructor 
immediately so modifications and/or spe-
cial arrangements can be made.


